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****PROCEDURES FOR APPLYING FOR FAMILY TRAVEL****
Prior to requesting Command Sponsorship for overseas travel all family members must be screened to identify any possible special educational or medical needs.  
1. Prior to calling the Exceptional Members Program Office each of your family members must have had a complete physical within the last 12 months. You must also obtain a validated DD FORM 5888 that states what family members will be traveling with you.  DD FORM 5888 is obtained from your overseas briefing or from the travel office.  If your family member has not had a physical exam in the past 12 months and is enrolled to Kenner Army Health Clinic, please call 1-866-533-5242 to schedule an appointment.
2. All active duty personnel and family members must be registered at the Medical Records Office (804-734-9283)in the Kenner Clinic before coming to the EFMP office. Hand carry DA Form 5888 (Family Member Deployment Screening Sheet that you obtained during the family briefing) to Kenner Army Health Clinic (KAHC), Exceptional Family Member Office, second floor of Kenner Clinic.  SOLDIER MEMBERS ARE NO LONGER REQUIRED TO SCHEDULE AN APPOINTMENT. 
3. WALK IN HOURS ARE BETWEEN 0700 – 1100 AND 1300 - 1530 DAILY.
4. After the EFMP Nurse reviews your completed medical records and immunization screening, the DA FORM 5888 will be signed and forwarded to the EFMP Medical Director.  After the Medical Director signs off on the document, it will then be returned to the EFMP office for pick up.  The Exceptional Family Member Coordinator will then call you to pick up the completed DA Form 5888. This process will take 7 days for processing.  The EFMP office will maintain a copy of this document for their records, but you will have the only original.  If the original document is lost, a copy cannot be accepted for Command Sponsorship and the process will have to be repeated.  ONLY THE EFMP NURSE AND MEDICAL DIRECTOR IS ALLOWED TO SIGN DA FORM 5888.  ANY OTHER SIGNATURE ON THE FORM WILL NEGATE THE FORM AND YOU WILL HAVE TO START THE PROCESS AGAIN.
5. CALL 804-734-7759, to schedule appointment with Mrs. Simpkins at the Travel Office after completion of DD FORM 5888. If you do not call and meet with Mrs. Simpkins in the Travel office your family will not be able to travel with you to your next duty station. 
6. Return the completed DA Form 5888 to:  Mrs. Simpkims in the AG        Travel Section, Soldier Support Center, Suite 206, to complete the process. 
7. If a family member is noted to have an enrollable condition for EFMP, the family member will be required to enroll in the program prior to receiving approval for travel.  DA FORM 2792 will need to be completed by their medical provider if they have a medical or mental health condition and DA FORM 2792-1 will need to be completed by their school if they have an educational condition mandating enrollment.  
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